
KEEPHILLS COMMUNITY HALL RENTAL AGREEMENT 

CONTRACT OF RENTAL OF FACILITY BETWEEN

Keephills Community Association (herein KCA)

15A - 51515 Range Road 32A, Keephills, Alberta T0E 0N0

AND

ACKNOWLEDGMENT

The facility is part of a condominium agreement between the KCA and Parkland County. The floor plan provided 
in this document identifies the owned portions of the entire facility. Some components are jointly owned by both 
members. The facility is operated by the KCA and its volunteer members through its elected Executives and Board 
of Directors. Any consent, approvals, or changes in terms, conditions, permission for use, availability, rental rates, 
additional charges or additional fees or other charges/changes are the exclusive right of the KCA within its  
direction, bylaws or governing agreements and at its sole discretion and option. 

1. ACCESS

Access and permission to enter the facility is provided to The Renter (or their approved agent) for the time  
period, dates, and only those hours outlined in this agreement. All occupants must vacate the premises and all 
items of value, including gifts, decorations, and alcohol, must be removed in this time period or the deposit may 
be subject to penalty. Keys will be provided to The Renter and must be returned at the end of their function. The 
Rental area may be used for the purposes as set out above under Function Type.

2. CHARGES

A) RENTAL FEE – DUE 30/60 DAYS PRIOR TO FUNCTION DATE
The rental fee must be paid in full no later than 30 days prior to the function date, or 60 days  
prior during peak season (July 1 – September 30).

B) DAMAGE / OVER-HOLDING DEPOSIT – DUE AT BOOKING, RETURNED AFTER INSPECTION 
A $1,000 deposit applies to all multi-day rentals, and a $500 deposit applies to all single-day  
rentals, during all seasons. The deposit is due at the time of booking. 

This deposit is non-refundable until all terms and conditions have been satisfied and  
inspections are complete to the sole satisfaction of the KCA.

(herein The Renter)

ADDRESS:

NAME:

PHONE #:

EMAIL:

FUNCTION TYPE:

DATE(S) & TIME OF FUNCTION:

RENTAL FEE:
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The Renter is fully responsible for any and all costs, losses, or loss of future revenue incurred  
as a result of damage, excessive cleaning, or non-availability of the facility to other third parties, 
however caused, by any guest, invited or uninvited. The Renter must report any pre-existing  
damage to the KCA representative immediately upon discovery. Reporting pre-existing damage 
does not replace or reduce the obligation to report or mitigate any new damage.

Deposit Refund: Deposits or charges held by the KCA will be released only after inspection by 
the appointed KCA representative. If no excessive access, damage, or cleaning is required, the 
deposit will be returned to The Renter. In the event of additional charges, the KCA will deduct 
the assessed or estimated costs from the deposit and provide a list of deductions along with any 
remaining balance.

3. CANCELLATION

If the Renter must cancel the reserved date or its function, the Renter is obligated to provide written notice at 
least 60 days prior to the event during peak season (July 1 - September 30) or 30 days for all other dates. Failure 
to do so may result in the loss of your deposit towards your booking fee. 
 
4. INSURANCE & LICENSING

The Renter agrees that, should alcohol be served or consumed at the function, Party Alcohol Liability (PAL)  
Insurance coverage in the renters name, or their third party service, will be obtained prior to the event for the 
amount of $2 000 000 (2 million) minimum. It must be forwarded to KCA within 30 days of the Rental date. 
The Renter agrees that the insurance policy referred to herein will name the “Keephills Community Association” 
and “Parkland County” as additional insured parties on the said policy as their interest may appear and as a 
severability of interest clause or a cross liability clause.

The Renter will ensure compliance with the conditions of their AGLC liquor license or special event license.  
This license will be posted in the area where alcohol will be dispensed. 

Learn more: www.aglc.ca

The Renter will ensure that all third-party contractors and/or service providers (caterers, inflatables, etc.) also 
provide proof of insurance coverage.

5. CLEANING

Prior to the function, an inspection (with external form) of the premises will be conducted by a KCA  
representative. The Renter is expected to leave the premises as found or in better condition. If cleaning is not 
completed a cleaning fee will be taken from the deposit.  
 
Cleaning supplies will be available to The Renter. Cleaning & decor put up/take down time will be included in the 
time of function.

6. DECOR

Walls - Wall decor is welcome in our space as long as its use doesn’t result in damage of our walls.
Please remove any paint friendly tapes/adhesives after your event.

Lights - Lights or other hanging materials can be hung using the hooks installed in the ceilings along the edge of 
the hall. Please do not put nails or screws in any of the wood or walls.

Decorations - The use of confetti, exposed flames, glitter, and the like are not allowed. 
 
Stage - If you move the stage during your rental, please note that it is plugged into the floor. This plug must be 
removed before you relocate the stage. After your rental, you must replace the stage and replug the power cord.
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Failure to comply with these decor rules may result in a deduction from the deposit to cover repairs or  
cleaning costs.

7. HEALTH & SAFETY

The Renter is expected to follow all laws and bylaws while using our premises. Dismissal of these mandates are at 
the risk of The Renter and their guests, and resulting penalties will be the responsibility of The Renter. 

Find more information: alberta.ca, albertahealthservices.ca, and parklandcounty.com

8. OUTDOOR ACTIVITIES

Camping is available, at an additional cost, to The Renter and their guests inside the rink grounds. Overnight 
camping is only permitted where the Renter has also booked the facility for the following day; if the following day 
is not booked, all campers, vehicles, and camping units must vacate the grounds by the end of the rental period 
outlined in this agreement. Failure to vacate may result in a deduction from the deposit. Damage to the grounds 
caused by campers and vehicles may result in the loss of your deposit. Should the rink get full, campers are per-
mitted in the west parking lot. Included in this fee is access to our gazebo (and firewood) and our outdoor bath-
room (located inside the skate change room). 

Campers may not plug into the building’s electrical system under any circumstances, including for RVs, trailers, 
tent trailers, or camping units. Any violation will result in a $150 deduction from the damage deposit per incident, 
and repeat violations may result in immediate termination of the rental with no refund. The hall reserves the right 
to inspect electrical connections at any time.

Pets are allowed if leashed, with no waste left behind.

Fireworks are prohibited on our premises and fire safety should be considered at all times. Our closest fire station 
is Wabamun Fire Station. Do not block the fire lane with vehicles or campers.

Fires are only permitted in the firepit located in the gazebo. 

9. INDEMNIFICATION

The Renter identifies and agrees to the fiduciary relationship and will, at all times, indemnify and save harmless 
KCA, and its directors, officers and agents, from and against all actions, claims, demands, suits, proceedings, 
damages, costs (including without restricting the generality of the foregoing, legal costs on a solicitor/client 
basis), and any further associated expenses that have been brought, made or incurred by or against KCA, and its 
directors, officers and agents, by reason of, or arising out of, or in any way related to the Facility by the Renter, its 
agents, employees, invitees whether invited as a guest or uninvited as a visitor, whether with the permission of 
the Renter, or contractors except where the action, claim, demand, cost or expense was caused by intentional acts 
or gross negligence of KCA. The Renter agrees to fully and completely indemnify KCA for any loss, future loss of 
revenue, or damage to the facilities rented or areas of the grounds to which the Renter or his or her guests or  
invitees whether invited as a guest or uninvited as a visitor, whether with the permission of the Renter, have  
access, caused,  damaged, abused, destroyed, removed or otherwise affected or impacted the facility or property 
of KCA. 
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SIGNATURE:
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SIGNATURE:



KEEPHILLS COMMUNITY HALL CLEANING CHECKLIST 

To receive your deposit refund, a KCA representative will inspect the hall and premises after your event and check 
off that your group completed the following items. Cleaning supplies are located in the custodial closet between 
the hall bathrooms. Enlist help, and check off the items as you.

Failure to complete the tasks below may result in reduction or loss of your deposit refund.

Remove all personal items and decor (including tape)

Remove all food items from refrigerators/freezers

Replace any hall items clean and in a neat manner

Clean all counters, sinks, stoves, microwaves, grills, etc. that are used in your rental

Wipe down all tables and return under stage (rectangle) or in storage room (round) 

Chairs to be stacked in alcove (8 high under rack, same chairs together, do not block walkway)

Leave all used cloths and towels in grey bin in kitchen

Clean the bathroom toilet, counters, and flooring 

Sweep or dry mop all flooring (hall/kitchen/bathrooms/lobby/bar) 

Vacuum all mats and sweep/mop stage

Mop flooring (wring mop, do not leave standing water)

Empty all garbages and re-bag

Remove garbage/debris/cigarette butts from grounds

Put all garbage in dumpster located in parking lot (key in custodial closet)

Lock all entrances and access points

DAMAGE:

KCA REPRESENTATIVE ONLY

CLEANING ISSUES:

INSPECTED BY:

DATE/TIME:

RENTER:



HALL CLEANING TIPS 

GENERAL CLEANING TIPS

- Always follow the manufacturer ’s recommendations for product use.
- Assign specific tasks during clean ups.
- Clean from top to bottom.
- Wash vertical surfaces (walls) from the bottom up.
- Perform dry-dusting or mopping before wet procedures.
- Clean the floor at the furthest corner of the room and work towards the exit.
- Clean first then disinfect or sanitize only if necessary.
- Always wear the appropriate protective equipment for the task.

HOW TO CLEAN A GRILL

1. Heat the grill. The heat helps soften or remove hardened residue on the grill.

2. Scrape off the grease and residue. Use a heavy duty, stainless steel grill scraper with a triangular design. This 
allows you to get to the corners of the flat top grill.

3. Scrub the grill with a scouring brick. Spray the grill with a grill cleaning solution or use soapy warm water. 
Clean the surface by scrubbing the grill in a circular motion. Use a heat-resistant grill squeegee to scrape the 
residue into the grease catcher. Wipe clean the grill surface with an all-purpose cloth to remove any remaining 
residue.

4. Apply a light coating of vegetable oil to protect the grill from rusting. Dip a paper towel in some vegetable oil 
and apply it to the grill surface.

5. Clean out the grease catcher. Use paper towels to remove the fat and oil in the catcher. Empty it out into a trash 
bag rather than a sink; the animal fat and grease may block your drainage. After emptying most of the fat, wash 
the tray with warm, soapy water. Place it back in the grill when it ’s clean and dry. 
 
DISHES

3-Sink Dishwashing (Right to Left)

1. Right Sink – Pre-Rinse
Rinse off all food scraps and debris. No soap here. 

2. Middle Sink – Wash
Use hot, soapy water to fully wash each item. Remove all grease and residue.

3. Left Sink – Final Rinse
Rinse off all soap so items are visibly clean.

Sanitize in the Machine

Place clean, rinsed items into the commercial sanitizer.
It uses hot water only (no soap), so dishes must be fully washed first.
Run the cycle, let items air-dry, and return them to their original location.

SUPPLIES & EQUIPMENT CLOSET

- Hang mop on wall
- Empty all buckets down drain & rinse
- Replace any keys and cleaning supplies in an orderly manner 
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